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FileLoader 2010 User Guide

INTRODUCTION

This document pvides an overview dfileLoader2010from
Axceler, and navigates the user through each feature.

FileLoader2010is a powerful and flexible tool for administrators to
quickly and easily identify, reorganize, and move content and fold:
structures from file shares into SharePoirt@@®dministrators have
flexibility and control over how content is moved from their file
shares, with the ability to maintain, or update and transform their
content, metadata, versioning, and folder structure.

FileLoader 201@llows administrators to create powerful Excel
repot s to track a department os
allow authors of the documents on these file shares to apply
SharePoint metadata to their content without administrator assiste
T and while disconnected from SharePoint. Administratonstean
upload tagged, metadatigh file shares into SharePoint, offering a
superior search experience for their organization.

A sample control file fronfrileLoader 2010

8., sydney - Remote Desktop Connection =TET
(x| s Finance Department Importxlss - Micrasoft Bxcel = |
= EE o Gl Gals G Review  View © - ¢
LA i C = ] 7 j ||Bonset - | Z - A 3
& Ga e — EJ% e S pelete v || [8]~ Z? }}
e g oA [ ol ot ot | e | - 227 E0A2
Cliphoard = Font & Alignment & Mumber & Styles Cells Editing
RLE ~ | =IF(P18="active","Pear", "apple")
K 15 M N [4] = Q R = ol
1 Created Title|Modified_x0020_By| Created x0020_By %0020_Type | Range |Business x0020 plFrag
2| R BUILTINAdministrators|Brief \Active  |Finance Pear
3 | BUILTINWAdministrators(Brief \Active  |Finance Pear
4 BB | BUILTINWAdministrators|Brief \Active  |Finance Pear
O | R BUILTINAdministrators|Brief \Active  |Finance Fear
IR i i BUILTINWAdrministrators|Brief (Apricot  |Finance [Apple
T e BUILTINVAdministrators|Brief |Aquaspa |Finance [ Apple
B | BUILTINVAdministrators(Brief \Active  |Finance Pear
EM i i BUILTINWAdrministrators|Brief (Apricot  |Finance [Apple
10 172010 5:29 PM| BUILTIN rief |Aquaspa |Finance [ Apple
11 1742010 £:53 PM| BUILTINWAdministrators(Brief \Aquaspa |Finance Apple
12 172010 5:50 P ECHODEMChchristian |Costing (Apricot  |Finance [(Apple
13 172010551 PM| BUILTINAdministrators|Costing |Aquaspa |Finance [ Apple
14 177/2010 £:49 PM| BUILTINWAdministratars| Costing \Active  |Finance Pear
16 172010 5:09 PM| BUILTINWAdministrators|Costing (Apricot  |Finance [(Apple
16 | #e BUILTINVAdministratars|Costing Aquaspa |Finance Apple
17 | R BUILTINWAdministrators|Costing \Active  |Finance Pear
0 AR BUILTINWAdministrators|Manufacturing Documents [Apricot  [Finance pple -
19 SRR BUILTIN i Documents |Aguaspa [Finance |Apple
PORE BUILTINWAdrministrators|Manufacturing Docurments (Active  [Finance Pear
21 | AR BUILTINVAdministrators|Manufacturing Decuments |Apricot  |Finance Apple
20 R BUILTIN i Documents |Aguaspa [Finance Apple
03 B | BUILTINWAdministrators|Manufacturing Documents [Active  [Finance Pear
20 AR BUILTIN Documents |Apricot  [Finance Apple
05 BUILTINAdministrators|Manufacturing Dacuments |Aquaspa |Finance Apple
6 | B | BUILTINWAdministrators|Manufacturing Documents [Active  [Finance Pear
7 | R BUILTIN Documents |Apricot  [Finance Apple
PR e BUILTIN Dacuments |Aguaspa |Finance | Apple il
7
« '

Please NoteFileLoader 2010nust beinstalled on your SharePoint
front end web server. In addition, you must have administrative
privileges on the front end server to use the application.

For help with the download and installation of our product, please
review theFileLoader 2010nstallation Guide
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LOADING
CONTENT

Loading Directly from File
Shares
1. The Welcome screen

will open. From
here, you can select
Load Files from the
left Content menu.
You can also open
one of your five most
recent saved tasks, c
select a saved task b
going to File, Open
(both of these
discused inSaving
Tasks for Later
Executiorn

2. Select Load Files to
creae a new task,
and select Next to
leave the default
settings in place.
This will take you to
the Select Content
Type screen.

To begin using the application, go into the Start menu and select
FileLoader 201@&pplication.

@ File Loader for SharePoint 2010, v.1.0.4.0, © Axceler

Fle  Optons Help

Creste new tssk (0 Welcome |
Content S . =
FileLoader
SharePoint 2010
Saved 7
New . | ﬁ
€Y Trace Log
Ready

@) File Loader for SharePoint 2010, v.1.0.4.0, © Axceler

Fle Opfions Help

»

Create new task %4 Load Files | (") Welcome

Content

»

File Loader for SharePoint 2010 /‘\

celer

24 Load Files Creste a new task o laad an existing cantrol fie

& Load Files
Create a new task and specify the source files, destinatians and metadata
options

€ Load files using a control file
The contral file conkains the settings necessary to perform the content load

= Back. Hext > Fiish
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FileLoader 2010nanages file share migrations by creatirpatrol
file from which you can clean up versioning and folder structures,
limit or expand destination sites in SharePoint, or transform your ¢
The control file can be saved locally to an Bxa@eadsheet, and eve
expanded (fAzoomedo) to a stan
Excel functionality on the server.

Loading from a Control File
1. From the welcome
screen, select Load
Files, and then seleci
Load Files Using a
Control File.

If you have a previously saved control file, you can reopen at any
to add additional content or changes.

@ File Loader for SharePoint 2010, v.1.0.4.0, © Axceler

File p=
B (@) Open
—— S Desktop ~ -
Create [\ R pesiop {23 | search Desktop
Conte  Organizs v Mew foldsr B~ I @
Sl T Favorkes * | Libraries Administrator
S B Deskop || System Folder 3 System Folder
8 Dowrloads e o
| Recent Places 5 | Computer ‘x‘ Metwork.
(] system Folder L-‘ System Folder
4 Libraries
%) Bocuments X
o pusic File folder { File folder
=] Pictures
[EE videos 1.0.92.0_7 \ Shared
File folder | Fiefolder
1% Computer
Test FL
€ Wetwork File: Folder
File pamne: [ Test FLdsx =] Janecerworksook caseras =]
VA
Saved
N | Cancel <k | [ Next> | | R
) Trace Log
Ready

A dialog windowopens, allowing you to locate and select your sav
control file.
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Selecting Content Type

2. Select your option,
and click Next.

PREVIEWING
CONTENT

Adding Content
1. The first step is to
add content to the
grid. Select Add
Files and navigate to
the appropriate file
share content

In the current version dfileLoader 2010only one content type can
be selected per task. The default setting is to useetfaeilt
SharePoint document content type. The alternate is to select a
customized document content type.

Ele  Options  Help
Create new task # |[24 Load Files | () Welcome
Sane 2 || File Loader for SharePoint 2010 A I
I eien ko et et ot 52 celer
@ Use the Default Document Content Type
Select this aption when using the Default SharePoint calumns for your destination document ibrariss
€ choose a Customized Document Content Type
Select this aption when yau have madiied columns of the dacument content typs
Select Content Type:
Saved
Al ancel < Back. Mext > Fiish
€ Trace Log
Ready

One of the most powerful features witlkiteLoader 2010s the

ability to view, modify, and share the content mapping. Users can
content from multiple file shares, export and discuss with their tea
assign multiple destinations, and modify metadatickly and easily.

Ele Optons  Hep
Create new task 2 |[24 Load Files |3 Welcome
e Content Preview A I
I o o s o, s o celer
Add Fil Select Al Set Destination Cleanup Versions
== 8 I c I D [EEE] E [ o] =
tatus| Source Content Type Source Type Source Name Version Approval Status Destination Destina
H , Default Content Type /Axceler Required Sheet 14 _>|_|
Zoom Control File Save as Contral File Load a Control File
Saved
Al ancel <Back Mext > Finish
€ Trace Log
Ready
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2. An explorer window

In the current version of FileLoader 2010, content is limited to File

Shares (default).

@ File Loader for SharePaint 2010, v.1.0.4.0, © Auceler

Ele Options  Hep

Opens automaﬂca”y, @File System: Select source folders
1 Create newtask 2| 5 Enter folder path
allowing you to e R
select your content. - Axceler
[EES s o)
O Libraiies
O A& Administiator
8 Computer Select Document LibrariesfFolders
€ Network.
&S Control Panel 3 B
O RecycleBin
a 1010
a 1040
O 108207
O | Shared
O TestFL
e Files
[aiDmes =] [z =] [Zeam =] |
[aiszes S| [T Megebyies [Ema=] _';|
41 File Types | [doe - D
docx
Saved || [ -
tes L T e [ e | [ e ]
@ TraceLog
Ready

By using the right mouse button, you can opeorgext menu that
allows you to refine your content selection by selecting all childrer
all children plus the parent folder (which may contain content, as
well), and recursive children (all content nested infelders).
These options include:

e SelectAll Immediate Children

e Select All Immediate Children + Parent

e Deselect All Immediate Children

e Deselect All Immediate Children + Parent

e Select All Children Recursively

e Select All Immediate Children Recursively + Parent

e Deselect All Children Recursively

e Desdect All Children Recursively + Parent
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In addition, content
can be queried by a

‘ File System: Select source folders

i Enter folder path

combination of Date,
Flle SIZG, and Flle D'-r_-lbruwsedusclly
Type' B Eﬂ Libraries =

5O A Administrator
-8l Camputer
€ Netwark
551 Contral Panel
& Fiacyole Bin
1010
1040
1089207
Shared
Sereenshot
08-Feb
03-Feb
-0 . 10Feb
O 11feb
O ). TestDataFL20T0
=-00 | TestFL

. Empty Faler
Retrieve Files

|41 Dates

£
-
[+
[+

© 0000000

O
.0
-0

BB EEETE Bind 7]

IAII Sizes Megabytes

|4 File Types

0K Cancel

Please noteyou can modify the include/exclude filter, changing the
default setting o fspedfiédohtentRyipds,e
including them (exclusively) or excluding them by changing the filt

4. Once selected, your
content is added to
the content preview
grid. You can add
additional data from
other file shares to
the grid,
grid to view your
content in an Excel
like spreadsheet, or
continue by selecting
Next.

@) File Loader for SharePoint 2010, v.1.0.4.0, © Axceler

Fle Options  Hep
Create new task # |[.24 Load Files | (%) Welcome
Sy Content Preview A /
%4 Load Files 4dd your files, organize versions, and assign destinations (celer
Documents to be loaded Zoom Select Document Libraries/Folders
I B D E F =
1 | _Source Name ]Source Content Type|Version|Approval Status|Modified By| Date Modified
2 |TestFL Folder 7.0 Approved 2/9/2011 2:15 AM[BUILT
3 |Flle - Copy.txt  |Document 1.0 Approved 2/1/2011 7:22 AM[BUILT
4 |Fllet.txt Document 1.0 Approved 2/1/2011 7:22 AM|BUILT
5 |data.txt Document 1.0 Approved 2/1/2011 7:23 AM[BUILT
6 |Empty Foler Folder 1.0 Approved 2/1/2011 7:21 AM[BUILT
7_|Folde2 Folder 1.0 Approved 2/9/2011 2:15 AM|BUILT
8 |Flle1 - Copy (2).txt |Document 1.0 Approved 2112011 7:22 AM[BUILT
9 |Flle1 - Copy (3).txt |[Document 1.0 Approved 2/1/2011 7:22 AM[BUILT
10 |Flle1 - Copy (4).txt | Document 1.0 Approved 2/1/2011 7:22 AM[BUILT
11 |Flle? - Copy (5).txt | Document 1.0 Approved 2/1/2011 7:22 AM |BUILT—
12 |Flle1 - Copy (6) txt | Document 1.0 Approved 2112011 7:22 AM[BUILT
13 |Flle1 - Copy (7).txt | Document 1.0 Approved 2/1/2011 7:22 AM[BUILT
14 |Flle1 - Copy.txt  |Document 1.0 Approved 2/1/2011 7:22 AM|BUILT
15 |FlleT.txt Document 1.0 Approved 2112011 7:22 AM[BUILT
16 |Folder1 Folder 1.0 Approved 2/9/2011 2:15 AM |BU
17 lEiat P an 191 bk P, " 10 " nia10044 799 analonm X
W« > ]\, Selected documents K1 | _"_I
Saved
mo— Corcel | <Back | wets | roen |
€ TraceLog
Ready
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Setting Destinations

1. All content must
have a destination. If
all of the content in
the preview grid is to
be sent to the same
destination, simply
click Select All and
Set Destination.

@ File Loader for SharePoint 2010, v.1.0.4.0, © Axceler

Fie Options Help

Create new task % |[.%4 Load Files |(7) welcome
Content 4 i
Content Preview
O — Axceler
Add Files. Select Al Set Destination Cleanup Wersions
A 8 B D E F G B
1 |Status|Source Content Type|Source Type| Source Name |Version|Approval Status|Destination | Des
2 [Ready [Folder File System [Test FL 1.0 Approved Tes
3 |Ready |Document File System |Flle1 - Copy.txt 1.0 Approved Flle
4_|Ready |Document File System |Flled txt 1.0 Approved Flle
5 |Ready |Document File System |data.txt 1.0 Approved dale
6 |Ready |Folder File System |Empty Foler 10 Approved Emp—!
7 _|Ready |Folder File System _|Folde2 1.0 Approved Folc
8 |Ready |Document File System _|Flle1 - Copy (2).txt |1.0 Approved Flle
9 |Ready |Document File System |Flle1 - Copy (3).txt 1.0 Approved Flle
10 |Ready [Document File System |Flle1 - Copy (4).xt |1.0 Approved Flle
11 |Ready [Document File System |Flle1 - Copy (5).txt |1.0 Approved Flle
12 |Ready |Document File System _|Flle? - Copy (6).txt|1.0 Approved Flie .
% ¢+ 1]\ Default Content Type JAxceler Réquired Sheek 4] | »
Zoom Cantrol Fils Save as Control File Load a Control Fils
Saved
. Cancel < Back Next > Finich
€ Trace Log
Ready

If you need to ask users to set destinations or set other meta data
choose save to control filmdsave your report as an excel file. Give
this excel file to your users and ask them to fill in destinations and
other metadata.

When setting destitians, you have the option to replicate the folde
structure within the file share. Ignoring this option will move the de
similar to a flat filei the folders will remain, but sidey-side to the
content, which can be manually added back into the fotuars in
SharePoint

For more complex migrations, you can set multiple destinations
manually (go to the Destination field in the spreadsheet) or by
selecting the appropriate rows and using the Set Destination buttc
assign each location.

At any time, yal can save your progress as an excel control file, m
changes offline, and +@pen withinFileLoader 2010

Page 9 of 33



FileLoader 2010 User Guide

Cleaning Up Versions

1.

To remove versions
simply add the
content to the
preview grid
deleting those rows
which you do not
want migratedand
proceed with a
normal migration.

To maintain version
history and retain all
files, highlightthe
appropriate content
rows(select first file
in range, hold down
Shft key and then
select last file in
range)and select
CleanupVersions.
This will open a
separate window in
which you can edit
the versioning
information.

As shown here, you
have the option to
change the file name
under which all
items will be
versionedEnter the
new file name into

t h ®etFile Name

t dodx

Since file shares do not have versioning, end users often rename
when making changes, such as:

(] SalesPresentation.pptx

j‘_J_] SalesPresentationChanges.pptx

(31 SalesPresentationFinal.pptx

_";l] SalesPresentationFinal2.pptx

(1] SalesPresentationFinalFinal.pptx
_ﬁSalesPresentationThisIsTheReal Final.pptx

File Loader gives you the ability to collapse theses multiple
documents and present thenmaasingledocumentkeging the
existing document name or renamingnitth previous versionstored
(nested)n the SharePointersion history.

| @ File Loader for SharePoint 2010, ¥.1.0.4.0, © Axceler

Fie Options Hep

Create new task 2[4 Load Files |3} Welcome
i
Content I
24 Load Files celer
A B G D E F G =]
1_[Status |Source Content Type [Source Type |Source Name | Version | Approval Status |Destination |[
2 |Ready |Document File System |Fllet - Copy (2).txt 1|Approved F
3 |Ready |Document File System |Flle1 - Copy (3) txt 2|Approved F
4 |Ready |Document File System |Flle1 - Copy (4).txt 3|approved §
5 |Ready |Document File System |Flle1 - Copy (5).txt 4|Approved F =
6 |Ready |Document File System |Fllet - Copy (6).txt 5|Approved F Folc
7 |Ready |Document File System |Flle1 - Copy (7) txt 8|Approved F [EEEE
8 |Ready |Document File System |Flle1 - Copy.txt 7|Approved F_| Flie
9 |Ready |Document File System _|Fllet.txt 8|Approved 3 Flle
10 Flle
1 Al
12 Flie
13 Flie
14 » _,LI Elle—!
W1 ¥_¥i]\ Default Content Type 1 L Folc
Flie
Set File Name to Set Destination ta Flle
File1 - Master Doc ta] [ _,rl
I Replicate source fokder hierarchy in destinalion for seiected fies
Control File
0K | Cancel
Saver T
Caneel < Bark. [dext > Firiish:

@ TraceLog

Ready

From this screen, you can also modify metadata for each file,
including the version number (change the order in which they app
in the version history).

You can also set the destination for the content if not already
determined, or if you would like to change the destination.
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O nce al I ve rslo n Loader for SharePoint 2010, ) Axceler

modifications have e

been made, select ==

Content 4 SharePoint - 80 [hitp: /echotest_quebec]
k g http: /echotest_quebec
O . 3 Load 'y Content Testing
+y Customized Reports
-~y Documents F G =
Ly EmpiyFolder_test pproval Status | D r
-y Shared Documerts pproved F
w4 Site Assets pproved F
& Testl pproved F
5 Test2 pproved F -
[ Test3 pproved F Folc
{ Testd pproved F e
1 ?3&:: pproved F_i
est
j T pproved F
5 Testingd3
i nitp: #echotest_quebec/my
3 Customized Reports
_>l_I

fer hierarchy in destination for selected fles

Control File
= = OK | Cancel
| New | Cancel = Eath et > Firieh
) Trace Log
Ready

Retu mn | n g tO the File Loader for SharePoint 2010, .
- . Fle Options Help
preview grid, the

11 1 Create new task (|2 d Files |(-7) Welcome
modified versions s Load s [
et 2 || content preview
are moved to the e A yourFles, ongenie versions, and i cestnations
bottom of the grid,
a" 0W|n g you to Add Files Select all Set Destination Cleanup Yersions
focus on unmodified 3 g c 5 E F -
| 15 [Ready [Document File System |Flie1 - Copy.txt  [1.0 Approved
16 |Ready |Document File System _|Flle1.txt 1.0 Approve:
Content. 17 [Ready |Document File System |Flleq - Copy (2).Ixt 1[App a
Document File System _|Flle1 - Gopy (3).xt 2|Apps ttp:ifechotest_at
Document File System _|Flleq - Gopy (4).txt App! a
Document File System |Flle1 - Copy (5).txt App a
Document File System |Flle1 - Copy (6).txt App g
Document File System _|Flie1 - Gopy (7).txt App! ttp:ilechotest qu
Document File System _|Flle1 - Copy.txt App! qu
Document File System [Flie1.txt 8|Approve: http:/fechotest qu
I« <« » »i\ Default Content Type /Axceler Required Sheet, K1) | _>|L
Zoom Control File Save as Control File Load a Contral File
Saved
‘ New Cancel < Back Mesxk Finish

@ Trace Log

Ready
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Cleaning Up Folder Structure

1. To delete folders,
select the appropriate
rows and delete.

By default, FileLoader 2010 ignores the folder structure imported
from a file share, essentially loading a flat file into SharePoint.
However, when you Set Destinations for content, you have the op
to replicate the source folder hierardhincludingempty folders.
Additional options are discussedhile and Folder Options

et Destination

Set Destination Document Library to
Ihttp: ffechotest_quebec/dnalpticzR eports j

¥ Replicate source falder hisrarchy in destination far selected files

QK. Cancel

Whether using the default settings or replicating source folder
hierarchias, the folder structure can be modified within the content
preview grid.

@) File Loader for SharePoint 2010, v.1.0.4.0, © Axceler

Fle Options Help

Create nevi sk |2 Load Files | () Welcome.
Content 2 .
Content Preview
P o e, ot vrns, and s s Axceler
4dd Files Select Al Set Destination Cleanup Versions
A B c D E F -
7 |Ready |Folder File System |Foldez 10 |Approved
8 |Ready |Folder File System _|Folder1 1.0 |Approved
9 [Ready |Document File System |Flle - Copy (2).X1[1.0___ [Approved
10 |Ready |Document File System _|Flle1 - Copy (3).xt (1.0 [Approved
11 |Ready [Document File System |Flle - Copy (4).ct[1.0 __ |[Approved
12 |Ready |Document File System |Flle1 - Copy (5).1xt[1.0 |Approved
13 |Ready |Document File System |Flle - Copy (6).t[1.0  |Approved
14 |Ready |Document File System |Flle1 - Copy (7).xt[1.0 |Approved
15 |Ready |Document File System |Flle1 - Copy.t  [1.0  |Approved —
16 |Ready |Document File System _|Flle1.txt 1.0 |Approved
17 [Ready |Document File System _|Flle? - Copy (2).x 1|Approved http:/fechotest_au
18 [Ready |Document File System _|Flle - Copy (3).txt 2|Approved http:/fechotest_at
W« v\ Default Content Type {Axceler Required Sheet, [4] | L'J
Zoom ControlFle | | Saws as ControlFils | | Loada Control File
Saved
o Cancel <Back Next > Firish
€ Tracelog

Ready

If you have already assigned content to one of these deleted folde
FileLoader 2010 will recreate this folder impligitlThis means that
folders will be created if a document destination path specifies the
folder to be created. Implicit and explicit folders are discussed in
Implicit versus Explicit Folder Creation

To create folders, you can copy existing folder line items and past
into new rows, modifying the name and location directly into the
content preview grid, or by first exporting to Excel.

In addition, youcan create a folder by modifying the destination fiel
for a document simply by adding an additional path, for example, |
changing /sharepoint/file.docx to /sharepoint/folder/file.docx.
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Many server environments do not haveopycof Microsoft Excel
installed. FileLoader 2010 includes a standalone spreadsheet
application that can be accessed from the content preview screen
selecting Zoom Content File. As with Excel, you can sort, cut, cop
add, and save your control file.

Zoom Control File Feature

1. To open the zoom
feature, select Zoom

| @ File Loader for SharePoint 2010, v.1.0.4.0, © Axceler

SpreadsheetGear Workbook Designer - [EchoControlFile] [_[C]

. ‘c DS SR K@ 3 —
X
Control File. o e e
g A ) T D E F G | er
| 7 |Ready |Folder File System |Folde2 10 [Approved
2 ” . f . | | 8 |Ready |Folder File System _|Folder1 1 |Approved I
d d [9 [Ready [Document File System |Flle1 - Gopy (2) It 1. [Approved
: A modi IcatIOHS made 10 JReady [Document File System |Flle1 - Copy (3).txt[1.( |Approved
H . [ 11 |Ready [Document File System |Flle1 - Copy (4).txt[1 [Approved
in the zoom spreadshee | c foecimen Fie Sytom[Fle1 - Copy (5.04[10 [ aproved
. | 13 |Ready |Document File System _|Flle1 - Copy (6).txt| 1.0 |Approved
are automatlca”y | 14 |Ready |Document File System |Flle1 - Copy (7).txt[1.0 |Approved =]
. | 15 |Ready |Document File System |Flle1- Copytxt  [1.0 |Approved
d 16 |Ready |Document File System |Flle1 txt 1.0 [Approved
reerCte In the Content 17 |Ready |Document File System _[Flle1 - Copy (2).txt 1|Approved http://echotest_quebec/Di ‘Test FL/FoldeZ
1 18 |Ready |Document File System |Flle1 - Copy (3) txt 2|Approved http://echotest_quebec/D: ‘Test FL/Folde2
prevl eW Screen . 19 |Ready |Document File System |Flle1 - Copy (4) txt 3|Approved http://echotest_quebec/D: Test FL/Folde2
20 Ready |Document File System _|Flle1 - Copy (5).txt 4|Approved http://echotest quebec/D: Test FL/Folde2
21 |Ready [Document File System |Flle1 - Copy (6).txt 5|Approved http://echotest guebec/Decuments/Test FL/Folde2
22 Ready |Document File System _[Flle1 - Copy (7).txt 6|Approved http://echotest_quebec/Di ‘Test FL/FoldeZ
23 |Ready |Document File System |Flle1 - Copy txt 7|Approved http://echotest_quebec/D: ‘Test FL/Folde2 -
3' TO Close the Zoom 24 Ready |Document File System |Flle1.txt 8|Approved http://echotest quebec/D: Test FL/Folde2
H 256
spreadsheet, simply £ -
click onthe X atthetop | |=
29
right of the screen. o -
=1
[33]
% I
i@ W+ v w]\ Default Content Type, /Axceler Required Sheet 4] 017
€ reacy i
Reéady
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@ File Loader for ShareFoint 2010, v.1.0.4.0, © Axceler

Saving/Loading a Control File " =

G ( () Mook - v (&3 [ seorch peskeop
reste [\ N )
Conte Orgarize v  Hew Folder * - @ s /
1 T ntr I fI =l 9 Favorkes = [T Achinistrator pxceler
. Tosave a control file, — ‘=uc | Eoic R e
% Downloads e
select Save a Control Soe | o S
. . (N spstem Folder | Wi
File, select a file name, —
4] Decuments 1.0.1.0 1.0.4.0 =
and save locally. e -+
&) Fictures L
B videos 1.092.07 || shered P
{ File Folder | Filefolder —
18 Computer
= Test FLxk
& istin B ] it e pucelworksheet
W Network File Folder | 7a7ke
Fils name: j [/lechotest_qu
Saue as type: Al Excel Workbook.(* T3] flrechotest oty
»
/}oad a Control File
Saved
s | Cancel < Back Mext > Finish
€B TraceLog

Ready

Throughout the content loading process, you have the ability to se
your work in a control file, which can be updated offline and loade
back intoFileLoader 201@t a later date.

If you have saved your control file, closed FileLoader 2010, and w
to dart up again where you left off, follow the instructions under
Loading from a Control File

If still working within an active session of FileLoader 2010, simply
select the option to Load a Control File at the bottom of the screen
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MAPPING TO
CUSTOM
CONTENT
TYPES

1.

Open FileLoader, and
select Load Files.

Selectthe second option,
and choose a customize
document content type

FileLoader allows you to migrate from your file shares directly into
custom content typeigluding Managedetadatd and add metadat:
to your custom columns. When mapping to a custom content type
FileLoader pulls your column headings and metadata fields, allow
you to quickly and easily add metadata to your file share content.

@rile Loader for SharePoint 2010, v.1.0.4.0, © Axceler
Fie Optons  Help
Creal 2 ||.24 Load Files |(- Welcome
Gl A || File Loader for SharePoint 2010 A I
& Load Files
Create a new bask and specify the source files, destinations and metadata
optiors
" Load files using a control file
The cortral file conkains the settings necessary to perfarm the content load
Saved
New Cancel < Back Mext > Finish
€ raceLog
Ready
@ File Loader for SharePoint 2010, v.1.0.4.0, © Axceler

Fie | Options Help

Create new task # |74 Load Files | () welcome

e ||| File Loader for SharePaint 2010

Axceler

2y Load Files Select deFault or custom document content type

" Use the Default Document Content Type
Select this option when using the Default SharePaint columns For your destination document: lbraries

@ Choose a Customized Document Content Type
Select Ehis option when you have modified columng of the document content type

Select Contert Type

Saved

New Cancel < Back hext > Finish

€0 rraceLog

Ready

A dialog box will open, allowing you to explore your 2010
environment and find the correct customized content type.
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3. Locate and select your

Fle  Optons

1 Help
customized content type
Click Next. c:aimjw.m
<4 Load Files
Saved

File Loader for SharePoint 2010, v.1.0.4.0, © Axceler

@ select Document Library Content Type [_[O]x]

(=0 ECHOTEST_QUEBEC (local]

E-4 SharePaint - 80 [http: fechotest_quebec/] ™
= §Hi hitp://echotest_quebes
4 Content Testing

A xeeler

4 Customized Repoits
3 Documents

4 EmplyFolder_test

3 Shared Dacuments

i

1 Testingda
& Audio

&1 Dacument
(%) Image

%01 ListView Style

Report Builder Model

Repart Builder Repart

%1 Report Data Source

[0 Rich Media Asset

% Testingd3Dos | |
30 Video

-85 bt Hrchotest oushes/m -

lbraries

oK Cancel

Next =

Firisht

2|74 Load Files

Content Preview

#dd yaur fies, arganiae versians, and assign destinations

A cceler

add Files.. Select Al Sek Destination Cleanup Versions

[ T 0 T « [L] M

|E‘lﬂ|m‘ﬁ‘m‘m‘b|m‘m|—'

1« v wls Document (0xD10100F440139CGDBOGCAEBI4EOSESBEOS( 4

H =
Destination File Name |Source Folder| Modified | Created| Title| Modified_x0020_By|Crea

por]

Zoam Contral File Save as Control File

Load a Control File

Cancel < Back

Hext >

Firist

4. Add files from yourfile e
shares, and apply your
metadata directly e -
through the user s .
interface, through the
Zoom control file, or by
saving and updating
locally using Excel.
Saved
| New
Ready
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5. Your custom columns
and metadata fields now
appear, making metadat
assignment quick and
easy.

MAPPING TO
MANAGED
METADATA

1. Select Load Files, and
select Choose a
Customized Document
Content Type, and click
the Select Content Type
button.

@ File Loader for SharePoint 2010, v.1.0.4.0, © Axceler

File Options Help

Create new task # ||.%4 Load Files | () Welcome
S 2 || content Preview
Documents to be loaded Zoom Select Document Libraries(Falders.
B G D E F =
1 |Source Content Type|Version|Approval Status| Modified By| Date Modified Cr
| 2 |Folder 1.0 Approved 2/9/2011 2:15 AM|[BUILTIN
| 8 |Document 1.0 Approved 2/1/2011 7:22 AM|[BUILTIN
| 4 |Document 1.0 Approved 2/1/2011 7:22 AM[BUILTIN
| 5 |[Document 1.0 Aééruved = 2/1/2011 7:23 AM [BUILTIN
| 6 |Folder 1.0 2/1/2011 7:21 AM[BUILTIN
| 7 |Folder 1.0 Cenied 2/9/2011 2:15 AM|[BUILTIN
| 8 [Document 1.0 Efnijm 2/1/2011 7:22 AM|BUILTIN_|
| 9 |Document 1.0 cheduied 2/1/2011 7:22 AM|BUILTIN
| 10 |Document 1.0 Approved 2/1/2011 7:22 AM[BUILTIN
| 11 |Document 1.0 Approved 2/1/2011 7:22 AM|[BUILTIN
| 12 |Decument 1.0 Approved 2/1/2011 7:22 AM|[BUILTIN
| 13 | Document 1.0 Approved 2/1/2011 7:22 AM[BUILTIN
| 14 |Document 1.0 Approved 2/1/2011 7:22 AM [BUILTIN
, -
15,0 e e douments 1 Annroved s 2/1/2011 7:22 AMIBUII Tﬂ_‘

Saved

concel | <mack | mex> | rnen |

New

& TraceLog

Ready

With SharePoint 2010, you have the ability to build centranaged
metadata term sets as part of the Managed Metadata Service. Us
FileLoader 2010, you can map your file share content to these
Managed Metadata term seligring migration, greatly decreasing the
time it takes to update this content manually.

@ File Loader for SharePoint 2010, v.1.0.7.0, © Axce:

Fle Optons Help
Tasks
Create new task. S
et || File Loader for SharePoint 2010 A y
24 Load Fikes Select default or custom document content bype (ceier
% Use the Default Document Content Type
Selact this option when using the Default SharePoint columns for your destination document libraries
" choese a Customized Document Content Type
elect this option when you have madified colmns of the document content type
Select Content Type
Saved
New C | < Back Next = Firrish
€ Trocelog
Ready
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A Wl n d oW 0 p ens , Oe Loader for SharePaint 2010, ¥.1.0.7.0, © Axc.

allowing you to navigate | — =
throughyour sites to o * | " e e Axceler

select the appropriate = o

8 SharePoint - 100 [htip: rome:100/)

£ hitp//rome: 1007sitesMetadataT est
Managed Metadata hen
4 Customized Reports

Content Type. Highlight
it, and click OK.

) ManﬁdMetadataEUpe
5 Audia

5 Document

-4 Image

) List View Style

|4y ManagedhetadataCType
33 MeelingCType

{4 MetadetaCType

% Rich Media Asset

) Video
A SharePoint - 80 [hitp://romes)

oK. Cancel

Saved

How | Cencel <Back Next > st

€ Tracelog

Ready

The Managed Metadata
Content Type will be
shown. Click Next.

" Use the Default Document Content Type

Select this option when using the Default ShareFoint columns for your destination document: libraries

¥ Choose a Customized Document Content Type

Select this option when vou have modified columns of the document conkent: bype

Select Content Type Ihttp:,l',l'rome: 100/sites/MetadataTestTest Managed MetadatafManage

@ rile Loader for SharePoint 2010, v.1.0.7.0, © Axct

The Managed Metadata

File  Options Help
1 1 tch | ks
columns will appear in e, =
B _ . Create new task A |[ %4 Load Files | () welcome
the FileLoader grid, with e 2| content preview iel
approve d meta dafwl dS 24 Load Fles #dd your files, organize versions, and assign destinations A (celer
appearing in a drop
Add Files... Select Al Sek Destination leanup ersions
down menu.
I 5] I £ I a | | 1]
1 Company x0020 Name|Product x0020_Name|Location_x0020_Name
2
3
4 |Cybage
TEchu Technolor
o
|
[ 81
|
(10
[
(12 o
18]
|14
|15
6] <
L] :Manageﬂ"muatacrvua{UxUlDlDDWASAECBBEMHBE]SAIZCBAEiE‘4 |'E!-
Zoom Control File: Sawe as Control File Load a Control File
Saved
New | Cancel <Back Next > Finish

€Y Trace Log

Ready
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FILE AND
FOLDER
OPTIONS

For fields with multiple valuesjou can separate the values with as
follows: In a Location column where Sydney and London would
apply, the user would enter Sydney,#London. The end result woul

assign both Sydneyd London keywords to the Location column.

Add Files... Select all Set Destination Cleanup Yersions
0 P Q e
1 |Company x0020_Name Product_x0020_Name | Location_x0020_Name
| 2 |Echo Technology echo for SharePoint 200 Boston
| 3 |Percussion QPT 2010 Boston
| 4 |Axceler Control Point Boston;#London
| 5 |Echeo Technology echo for SharePoint 200 Boston
| 6 |Percussion OPT 2010 Boston
| 7 |Axceler Control Point Gandhinagar
8 |Echo Technalogy FL 2010 Boston;#London:#Gandhinagar
3 |
[ 10|
[11]
12|
13
14
[ 15 |
oA e W “ManagedMetEdataCTyDe (UXDIUIMB?ASAECB3355414BB]5A12C13AE7E'LI

por

Once versions have been cleaned up and destinations have been

you can proceed

Loader for SharePoint 2010, v.1.0.4.0,

QOptions ~ Help

with the migration.

) Axceler

»

Create new task.

.4 Load Files | (") welcome.

The File and Folder Options provides some additional controls for
your file share migration.

Content 2 || File and Folder Dptions A y
I afile alveady exists ot destination
& Create anew version
€ Delete file
This option s disabled to protect your files. Ta gain access o this option, modify the
‘Preserve Content' flag in General Options.
Folder Creation Mode
@ Implici: mode: Only create a folder F a file destination URL specifies 2 new one
€ Explick: mode: First create a folder For every Folder content type in the: File Loader far
SharePoin 2010 cantral file, then create & Folder i a fil destination URL specifies a new one
Tlegal Character Handing
[# nutamatically Fix source file and folder names that contain llagal charactsrs
Repiace ilegal characters with |
Update Metadata Only
™ only update metadsta
Does not load files to the destination libraries, it updates existing metadata values
Warning: Updates do not apply ko approval status and data in 'Default Content Type' worksheet
Historical Source to Version Comments
Gaved [7dd histarical source to version comments =
New Cancel < Back. et > Firiishy:
Trace Log

R
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Version or Delete

FileLoader 201(as been designed to support a wide array of uset
scenarios, and is very flexible around versioning and folder creatic

By default, if a file already exists within the SharePoint destination
site,an import of a file of the same name will automatically create .
new version, which is visible through the document version history

To delete/ovemvrite any files of the same name in the destination s
the user must go into Options, General Opti@eneral tab and ee
select the Preserve Content flag. More details on this option in
General Options

Unfortunately, to have this option reflectedriteLoader 2010you

will need to close the current task and open a new task. We
recommend you save your control file locally before making this
change. Upon returning to the File and Folder Options, the warnin
has been removed, and you have the ability to select Ddlete F

@ File Loader for SharePaint 2010, v.1.0.4.0, © Axceler

Fie Opfions Hep

#||.%4 Load Files | () welcome

file and Folder Options:

Select your file loading optians

Axceler

F a file akeady exists ot destination
' Create anew version

€ Delete file
This optian is disabled to protect your files. To gain access to this option, madify the
‘Preserve Content' flag in General Options

Folder Creation Mods:
@ Implicit made: Orly creste a folder F a file destination URL specifies a new one

' Explicit made: First create a Folder For every Folder cantert type in the File Loader For
SharePaint 2010 contral file, then creats a Foider I a file destination URL specifies a new one

Tlegal Character Handing

fer names that contain llegal characters

Update Metadata Only

™ only update metadsta

Does not load files to the destination libraries, it updates existing metadata values
Warning: Updates do not apply ta spproval status and data in Default Content Type' norksheet

Histarical Source to Version Comments

4|

Saved [ _Add historical source bo version comments

New Cancel <Back Mext > Firish,

€ TraceLog

Ready
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Implicit versus Explicit Folder Creation

One of the more powerful featuresHiteLoader 2010s the ability to
recreate a file sharebts folde
folder creation.

Implicit Mode means that folders are created if a file or document
destination refers to iEileLoader 201@llows for dynamic folder

creation, on the fly, by simply editing the control file destination fie
If the destination field of a file refers to a foldemitl create a folder.

Explicit Mode means that a folder will be created, if defined in the
control file, regardless of whether or not there is content. Some us
want to duplicate existing folder structures, and manually move fil¢
once inside SharePoint.

Explicit mode, combined with replicating the source file hierarchy
(described irError! Reference source not found) will duplicate the
ontent anddlder structure of just about any file share.

Updating Metadata

Users have the ability to modify metadata in their migrated data
quickly and easily usingileLoader 2010Changes to metadata can |
made to a control file, and by selecting this option, tméyupdated
metadata will be changed in the SharePoint destination site.

Please notewhen rerunning a control file, you must change the
status flag to Ready due to the default setting in General Options
not process records with @eSewmk
Options

lllegal Character Handling

FileLoader 201@llows you to replace illegal characters within sour
file and folder names with a character you specify. For a list of ille
characters in SharePoint, deilelLoader 201FAQs
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EXECUT'ON If errors are found within your migratioRjleLoader 201@rovides
detailed information on where the errors took place, and a quick a

ERROR easy method for correcting the error anduening the content. Wher
errors occur, a dynamic button appears entitled Fix Errors that allc

HANDLIN G you to filter your control file toyst these items, allowing you to
iterate and reun the file.

1 . F rom th e Tas k .ktsv.ﬂli!n Loader for SharePoint 2010, v.1.0.4.0, © Axceler
Execution screen, select

M|grat|0n Report Saved tasks 21|24 Load Files | ) Welcome
" X Task(s) execution completed with errors. )
e Axceler
Last saved 1 lask o
Fliest_Later o =
+ v Processing destination ‘Sales Proposal .docx’ ... done.
+ v Processing destination ‘z2Copy (2) of Sales Proposal .docx’ .. done.
v Processing destination 'New Microsoft Office Excel Worksheet s ...
s v = Office:
Presen
= X Processing destination New Microsoft Office Excel Werksheet (2).xx ... enter
i User Name: ECHODEMOchristian has been mapped to ‘echodemolnick for field Created_x0020_By.
i User echodemolnick has been mapped to 16 ECHODEMOIicK.
3 Uploading file New Mcrosoft Office Excel Worksheet (7).xix v.1' to destination 'stes products/ 1070 Destinstion”
X ERROR: Error. Could not find file *C:\Documents and  ECHODEMC Share For Migration Chistian, .
v Office (2).docx’ ... done.
L Processing destination ‘Budget 2009 Draft 1.xdsx ... done,
v Processing destination 'Copy (2) of Budget 2009 Draft 1.xisx’ ... done.
/ Processing destination ‘Copy (3) of Budget 2009 Oraft 1.xisx ... done.
v Processing destination 'Copy (4) of Budget 2009 Draft 1.1sx' ... done.
V' Processing dastivation ‘Copy of Budget 2009 Draft 1.xsX ... done.
W Processing destination ‘Copy (3) of Sales Proposal .doc’ ... done.
v Processing destination ‘Copy (4) of Sales Proposal .doc ... done..
v Processing destination ‘Copy (5) of Sales Proposal .docx' ... done.
v Processing destinstion ‘Copy of Sales Proposal .docx ... done.
v Processing destination ‘Sales Proposal .docx’ ... done,
W Processing destination ‘z2Copy (2) of Sales Proposal .docx ... done.
x Completed with errors =
Saved

New Migration Report Close Start Over

€ Tracelon
Ready

2. After selecting your
view (All, Errors, or
Successful), gu can i :
make the necessary G [ —— Axteler

changes to the control 3 Pl o
flle |n the Content Add Files Selact Al Set Destination Cleanup Versions

Fle Options Help

Saved tasks

»

.74 Load Files | (") welcome

preview screen, save the ‘ — 2 =
. . 1 Source Folder Modified_x0020_By Modified Create
control file and ediin | 2 [CAUserstadministrator ECHOTEST\Desktop 2/972011 2:15 AM|BUILTIN
Excel, or zoom the 7
ContrOI flle’ edlt and | 3 |C'\Users\administrator ECHOTEST\DesktophTest FL 2/1/2011 7:22 AM|BUILTIN
save.
LC:\users\adm\mstrator.ECHOTEST\Deskmp\Tesl FL 2/1/2011 7:22 AM|BUILTIN »
W < » w]\ Default Content Type {Axceler Required Sheet. 4 | B

view Al k3 Zaom Contral File Save as Contral File Load & Control File
View Errors
Saved | View Succassful

New Cancel <Back Hext = Firish
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3_ Once a” Of the necessar @ rLtest_Laterfit* - File Loader for SharePoint 2010, v.1.0.4.0, © Axceler
edits have been made,

Fie Options  Help

change the Status to —— A58 tomd e [C) Welome
} Content Preview .
1 [E5 Open Task
Ready, and click Next to kg o g e, i destnatons Axceler
. Last saved 1 tasks 4
re-run the control file.
Add Files... Select Al Set Destination Cleanup versions
A B c D E E =
1 Status Source Content Type|Source Type| Source Name |Version|Approval §
2 |Ready Folder File System |Test FL 1.0 Approved
3 |Read Document File System _|Flle1 - Copy.txt 1.0 Approved
4 [Ready Document File System |Flled.txt 1.0 Approved
5 |Ready Document File System |data.txt 1.0 Approved
6 |Ready Folder File System _|Empty Foler 1.0 Approved
7 |Reaay Folder File System |Folde2 i Approved
8 |Ready Document File System |Flle1 - Gopy (2)txt[10 __|Approved
9 |Ready Document File System [Flled - Copy (3).txt[1.0 Approved
10 |Ready Document File System |Flle1 - Copy (4).txt|1.0 Approved
11 |Ready Document File System |Flle1 - Copy (5).txt |1.0 Approved
12 |Ready Document File System |Flle1 - Copy (6).txt |1.0 Approved o
W« »_w]\ Default Content Type /Axceler Required Sheet K1) | _>|_|
View Errors A Zoom Control File Save as Control File Load a Control File

Cancel <Back Hext > Finish

€Y Trace Log

Ready

4. |If all errors have been [BFtest_Loterit* - File Loader for SharePoint 2010, .1.0.4.0, © Axceler
corrected, you will have
all green indicators. You =" s ona s [ ek m—
can view and save a kel N Axceler
final control file by
selecting Migration
Report and saving a
copy of the control file
locally.

Eie Optons Help

Detals

Task execution has started

Processing destination Budget 2009 Draft 1.xsx’ .. done
Processing destination ‘Copy (2) of Budget 2009 Draft 1.xsx .. done.
Processing destination ‘Copy (3) of Budget 2009 Draft 1.xdsx .. done.
Processing destination ‘Copy (4) of Budget 2009 Draft 1.dsx' ... done.
Processing destination ‘Copy of Budget 2009 Oraft 1.xsx’ .. done.
Processing destnation ‘Copy (3) of Sales Proposal .docx .. dane.
Processing destination 'Copy (4) of Sales Proposal .doc .. done.
Processing destnstion 'Copy (5) of Sales Proposal .docx( .. done.
destination ‘Copy of Sales Proposal .docx' .. done.
Processing destination ‘Sales Proposal .docx’ ... done.

Processing destination ‘zzCopy (2) of Sales Proposal .docx’ ... done,
Completed successfuly

S K K-

<

CLLLeg
?

New Mgration Report Close Start Over

@ rroceon

Ready
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SAVING TASKS
FOR LATER
EXECUTION

1. To save atask, at the
Task Execution screen,
select Save for Later
Execution, and click
Finish.

2. A dialog box opens,

allowing you to save the

task locally.

@I File Loader for SharePoint 2010, v.1.0.4.0, © Axceler

Ele Options Help

FileLoader 201@llows a user to save tasks as well as control files,
allowing you to configure the various file and folder options for eac

individual file share, as needed.

% |24 Load Files | () Welcome

Create new task

Content w3 Task execution

24 Load Files Select the execution eptions for this task

A teler

' Run now

' save for later execution

Action | Task Summary

<Back Hext Finish

| @ File Loader for SharePoint 2010, v.1.0.4.0, © Axceler

fle =
| B 5ave Task
() Deskiop = -
| 24T = p 23 | search Deskion
Conte  Organizs v New Folder 8= @ a?
L 9r Favarkes = i 'CEIE’—
- Libraries Administrator
—— M Deskop || System Folder % System Folder
!
& Downioads
] Recent Places P A Computer T,
([ 5ystem Folder B retom Folder
4 Ubraries
| Documents L0.L0 Lo4n
o Music File Folder File Folder
=) Pictures
 videos 1.0.92.0_7 || Shared
File Folder [ Filefolder
18 Computer
TestFL Fltsst Laten.fit
& i FLT Fil
W etwork e Folder 147KB
File rame: || =
Save as type [Fle Loader for SharcPoint 2010 Task (%1 =
v

Goret] Action | Task Summary
New | Cancel < Back e | [ |
) Trace Log
Ready
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3. Once the task has been
saved, the user is
prompted to close the
task or to continue.

4. Open to search for
previously saved tasks
beyond the most recent

five.

i'iFLtESlJ.alEr.ﬂl - File Loader for SharePoint 2010, v.1.0.4.0, © Axceler
Ele  Qptions  Help
Create new task # ||.%4 Load Files |7 welcome
e 2 || Task execution AX : /
3 Load Files Select the execution aptions For this bask x ceier
€ Runnow
@ Save for later execution
e Action | Task Summary
s Cancel < Back wee s | [ Ansn
) TraceLog

Ready

By continuing, the user can test the current migration without losir

any dateor configuration details, and rerun later.

The last five saved tasks will appear on the left of the fFigéhoader
2010window for your convenience. The user can also go into File,

@i rile Loader for SharePoint 2010, v.1.0.4.0, © Axceler

Fie Options Help

%[ Welcome
257 Open Task F.I |_ d =
ileLoader
SharePoint 2010

3 Fltest_Later

Saved

New Jﬂ

‘ b

) Troce Log
Ready

Please Noteln the current build, the list of saved tasks will be
refreshed upon rentering the application, or by clicking on New an

then Saved at the bottom.
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CREATING
BATCHES

1. When @ening
FileLoader, select
Batches at the top left of
the interface.

2. As you add tasks from
the Actions pane,
multiple tabs are added
to the interface.

A new feature in FileLoader 2010 is the ability to schedule multiple
tasks into a single batch, allowing you to orchestrate more comple
file share migrations more easily. The purpose of the batch is to a
you to work with your end users to plan multiple migrations, but
schedule them to execute at the same time.

@ File Loader for SharePoint 2010, .1.0.7.0, © Axce. 5

Fie Options Hepp

Batches Tasks
Add to batch 2 @) welcome |
Content S
24 Lua@ 5‘\23
& Load Files

Saved

Tasks
€ traceLlog

Ready

@ rile Loader for SharePoint 2010, v.1.0.7.0, © Axcoy

File  Options Help

Batches
Current batch E3 ,_:Ij. " i?j 777777777777777 ‘] B;e.cut;z B.at.cg . \”'.'. \'\.te.lc;r;e.
Actions 2 File Loader for SharePoint 2010
1 Add Task Create a new task or load an existing contral File
25 Add Gaved Task
.ﬂ Save Batch
i Close Batch @ Load Files
‘{7 Execute Batch g::i‘:;esa new task and specify the source files, destinations and metadata

Tasks to configure F3 [%

¢ Load files using a control file
The contral file contains the settings necessary ta perform the content load

Please noteUnfinished tasks (tasks with open items, or

configurations) are highlighted in yellow. Completed tasks are in b
FileLoader will prompt you to complete all necessary steps before
allowing you to execute, or schedule for execution, any task or ba

[EI=FRS i~

(7 Welcome

File Loader for SharePoint 2010

|
‘ ‘ Select default or cuskom docurent content bype
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Once created, you can
execute the batch
immediately, or save it
locally to be executed
later.

4. A window opens with
local drive details. Name
the batch and click Save

@ File Loader for SharePoi

Fle Optons Help

Baiches

Tasks

Current batch

Execute Batch [ '

(] Closs Batch
7 ExecuteBatch

Batch execution aptions

Axceler

£ | ?3Load File:

Actions # ||| Batch execution
1) Add Task

(5 Add Saved Task

|l 5ave Baich

' Run now & Schedule for execution

CurrentBatch

Saved

Tasks

€Y TraceLog

Saving batch

[¥ 1gnore task errors
Continues execution even if etrors occur,

" Save for later execution

Action|Load Files

organize

Favorite Links
EI:. Documents
Bl Deskkop

1% Computer

EE Fictures
I music

4 Recently Changed

PE,’ Searches
. Public

Faolders

File: name: I DemoBatch

= Hide Foldersl

) ISaarch
= views * | Mew Folder 7]
MName & |-| Date modified |-| Type |v| Size |-| Tac
lﬁ Sanvid Mariyar
Public
18 Computer
2 etk
Davinci 2010 Batch 3/1)2011 6:16 AW File Folder
. EchoTechnology Lice... 1/5/2Z011 8:29PM  File Folder
EchoTechnology Lice... 1/5/2011 8:29PM  File Folder
EFLTest 32112011 1133 AM  File Folder
ImageFiles #]1)2011 7:34 AW File Folder
. Inwvalid 32112011 2117 AM  File Folder
Reflectar 2]25(2011 3:55 AM  File Folder
| Lflb 3/24/2011 2119 &M FLTE File 13KE
|| FL2010Gakch.fith 3/2/2011 10:59 PM FLTE File 27 KB
| ManagedMetadataB... 3/22/2011 5112 AM FLTE File 31 KB
g <! I M
=
Sawe as type! IFiIe Loader for SharePoint 2010 Task (*.fltb) j
13 4
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If the batch is to be
scheduled for later
execution, the
FileLoader scheduler
opers. Set thdéime to
execute, and click OK.

To see a list of all
scheduled batches, go
into Start, Run, and type
taskschd.msc

From here you can view
all scheduled FileLoader
batches scheduled for
migration.

File_Loader_for_SharePoint2010__Batch_DemoBatch__zo11_...JE E3

‘Task  Scheduls | Settingsl

1. At 9:00 &M every day, starting 3/25/2011

Mew | Delete |
Schedule Task: Start time:
| Dy 4| | 900 A = | Advanced d
Schedule Task Daily

Everny m day(s)

V' Show multiple schedules.

QK | Cancel |
= Run
=== Type the name of a program, falder, document, or Internet
resource, and Windows will open it for you,
Open: |tas| j

taskschd.msc

Cancel |

Fle Action View Help

@ Task Scheduler =] 3

e=2mHE

Q Task Scheduler (Local) Name [ status [ Triggers [ Wext Run Time [ Lag
El Mms Library @File,Luader,H. Ready Ne:
- (S File_Loader_... Ready Ne:
File_Loader_... Ready ALS:45PM every day 3j24j2011 S:45:00 PM  Ne:

DiFile_Loadsr_,., Ready e

«| | »

General | Triggers | Actions | Conditions | Settings | History |

MName: IFlIe_Loader_for_SharePothUlU_Eatch_l_E[lll_U;

Authan ECHODEW sanvid

Description: File Loader for SharePoint 2010 Scheduled Batch
Security options -_|

Mihen running the task, use the fallowing user account:

ECHODEW,samvid

& Run onlywhen user is logged on

1l |

Actions
Task Scheduler Library
] Create Basic Task...
% Create Task...
Import Task...
EJ Display All Running Tasks
< Mew Folder. .
iew
|G| Refresh
ﬁ Help
Selected [tem
P Run
= End
& Disable
Export...
D Properties
* Delete
ﬁ Help

Page 28 of 33




FileLoader 2010 User Guide

OPTIONS

General Options

General. This section allows you to modify basic timeout settings,
depending on your system performance needs, as well as the fon
for all workbooks.

Additionally, this is where you control the Preserve Content defaul
setting, which determines whether or yot wantFileLoader 201@o
delete content of the same name upon migration. Keeping this fla
enforces the default action of versioning. For more information, se
Version or Delete

@ General Options Ol x|

General | Content Loading Proxy Settings | Cross-Domain Mapping

HTTP request timeout (msec) Im

Adjust this setting for slow network connections

SQL command timeout (secs) ISIZI

Adjust this setting if you get SQL timeout messages

Workbook font size I 10
This setting applies to all workbooks

¥ Preserve content
Prevent deletion of items ffiles. Tasks that attempt to delete content will show
execution errors

Metadata upload options

If choice or managed metadata value is invalid:
¢ Update file and log invalid metadata message

" Do not upload file

Scheduled batch results path I oo | [Clear

This setting applies to all batches which are scheduled.
Default Path is C:\\Program Files\\Axceler \'\FL 2010\\Batch Results

ak. Cancel

Browse For Folder x|

Select folder

| v

.l
[T admiristrator
, Public
[= /& Computer -
[l & Floppy Digk Drive (A:)
= a Local Digk (C:)
. SRecyde.Bin
. Boot
. DavinciLog
. Debugtest -

Make New Folder | OK I Cancel |
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Content Loading. This tab includes a number of important settings
for FileLoader 2010including:

1. Large File SupportThese settings control the transfer buffe
and file size thresholds.

2. Control File Options Settings to allow the user to ignore
defined columns, modify the validation variables for task
execution, and forcing all migration to replicate source folc
hierarchy.

3. Field and Column Mappinglhe ability to map columns
names by their internal name&s3harePoint column names
via XML.

4. Destination Folder CreationThe ability to change the
default from Implicit to Explicit.

neral Dptions

General |Content Loading | Proxy Settings | Cross-Domain Mapping

Large file support
Transfer buffer size (bytes) I?DDDDDDD

Files are transferred in blocks of this size to avoid timeouts, This applies
only ko Files larger than the specified threshald

File size threshold (bytes} ISDDDDDDDU

Control File options

Ignore columns Iskjp_

Colurmn headers with this prefix are not considered as metadata and are ignored
¥ Donat process records with ‘Successful' skatus

[” Disable validation progress

™ Show warnings in Fix errars file

™ Enable Hyperlinks

[~ Default: Replicate source folder hierarchy in destination

Field/Column mapping

Mapping file IC:'I,Program Files (x86)\Axceler\File Loader fc ., Edit in Matepad

Colunns are matched by their internal name. If vou need to map the column ko a
different internal name then provide a mapping record in this file

Destination Folder Creation

" Implicit mode: Only create a folder if a file destination URL specifies a new one
" Explicit mode: First create a Falder Far every Falder cantent bvpe in the File

Loader For SharePoint 2010 control file, then create a folder iF a
file destination URL specifies a new one

oK Cancel

Please NoteBy default, the setting Do Not Process Records with
6Successful &6 Status forcegsonyo
back to O6mBeletygkd t o r e
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Proxy Settings If a proxy server is being used, the user has the ak
to define proxy server settings and bypass local URLs.
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